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A WARM WELCOME 
 
Welcome to Benedict House School. 

 

When starting at Benedict House there will be all kinds of new things to get used to, both 
for your child and for you. 

 

Your child is about to embark, or continue, on one of the most important journeys of their 

life.  Our aim is to make this a stimulating, exciting and enjoyable experience which will 
not only establish the skills necessary for successful learning, but will also inspire the joy 

of discovery and the desire to know more. We seek to encourage all children to aim high 

and to always do their best.  It is through individual attention and support that we aim to 
help our children achieve their potential.  

 
This pack contains most, though not all, of the information you are likely to need to 

make you aware of how Benedict House operates and what we are setting out to 

achieve. At the risk of a degree of repetition in a few areas, there is a general information 
section to the guide, followed by an A – Z in the hope that the latter is an intuitive way 

to find information beyond the general and can serve as an easy to access reference.   
 
Please take the time to absorb the information contained in this booklet and to follow the 

guidelines it lays down in order to avoid misunderstandings arising later on.  It is at the 
very least a first port of call for any query you may have.  Your support will do much to 

assist your child to settle into school life quickly and happily. 

 

We look forward to working in partnership over the coming years. 
 

Yours sincerely, 

 
 

     
 

 

Andrew Forbes 
Headmaster 
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About Benedict House 

Mission Statement, Values and Vision 

Motto: Achieving Excellence Together 

Values: Integrity, Resilience and Passion 

Vision Summary: Everything that happens at Benedict House has the pupils and their 
individual needs at heart.  We create an environment in which children are happy, 

motivated to achieve and enthusiastic about their learning. Our philosophy is founded on 

the belief that every child is an individual and with encouragement, hard work and praise 
can develop their potential to the full and achieve high standards.  It is the responsibility 

of the school to provide a secure and nurturing environment where pupils enjoy learning 
and grow into confident and happy individuals ready to face the diversity of future 

challenges and capable of making informed choices and decisions. 

School Aims 

We seek to be a School where learning is at the centre; we seek to be a vibrant, caring 
School, providing an education rooted in the needs of each individual with a dynamic 

ethos; we seek to be affordable and supportive to parents and a haven for our pupils, 

enabling all who attend here to achieve their full potential and so equipping them to 
navigate the next stage in their adolescence. 

In particular, Benedict House Preparatory School aims to: 

 Ensure that areas of Development and Growth considered to be at the heart of a good, 

well-rounded education are successfully fostered from the Pre-School upwards, within 
a framework of excellent pastoral care. 

 Be a School in which every pupil is known and valued personally. 

 Ensure that there is a joy in living and learning amongst the pupils and a joy in the 

giving of this from all in our Community which is exemplified from those who lead 
the School. 

 To be a School in which pupils can grow and develop with confidence; where children 

and adults alike respond to the ethos of faith, encouragement and praise, which is the 

hallmark of the education. 

 For all our visitors to sense that Integrity, Resilience and Passion underpin the life of 

the School and that a tangible and timeless confidence permeates the industry and 

rhythm of the day. 
In order to achieve these overall aims, we have the following specific intentions: 

• To provide for all our pupils - our very youngest to the eldest - a curriculum that is 

broad, creative, balanced, functional, coherent and relevant; 

• To assist all pupils in their journey of self-discovery; 

• To support staff in their own journey of learning and of Community; 

• To cultivate ‘Community’ in our day to day activity, interactions and thinking; 

• To help our pupils to marvel and wonder in our teaching and their learning; to instill 

within each other an appreciation of their surroundings; 

• To foster in all pupils a care and concern for others – to instill a compassionate 

spirit; to model in ourselves a giving, generous and kind heart.    
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Useful to Know 
 

‘WHAT, WHEN, WHERE, HOW…’ 
 

The Normal School Day 
 

 

The gate, which is on the far right of the buildings as 

you look at the school from Victoria Road, opens at 
8.30am and we ask that children are in school by 

8.45am. Registration is at 8.55am. Lessons begin at 
9.00am and school ends at 3.30pm. Activity clubs are 

available until 4.30pm and are booked termly.  

 

Early and Late Stay 
 

Breakfast Club is available each day allowing children 

to be delivered to school at 7.30am (food until 8.15am) 
and After Care runs until 6.00pm (tea at 5pm). Both 

After Care and Breakfast Clubs can be paid for in 
advance (currently £300 and £200 per term, 

respectively), or on an ad hoc basis (After Care £3 per 

half hour and Breakfast Club £6).  
 

Delivery and Collection 
 

Children in all years can be delivered to the school gate 
from 8.30am, though parents of children in Pre-School 

and Reception will normally see them through and into 
their classrooms. Children should be collected from the 

playground at end of each day (3.30pm).  

 
Parents are otherwise requested not to enter the 

classrooms or cloakrooms except by 
invitation/arrangement as this can cause disruption. 

 

Parking restrictions apply on Victoria Road outside the 
school between the hours of 1 and 3pm. Therefore, at 

the usual drop-off and collection times, space can be 

found. Please be careful never to park across driveways, 
however brief you think you will be, as this can cause 

unnecessary ill-feeling with our neighbours.  Parking 
attendants are also regularly present and will fine 

anyone not parked correctly. Unfortunately, the staff 

car park to the side of the school cannot be used by 
parents either. Every space is allocated and required so 

that staff can reliably be here and their cars secure so 

they can concentrate on your children. Please note that 
parents should not park on the zig zags between 8am – 

4pm; cameras are often in position here. 
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Teacher Contact 

 

Teachers are available at fairly short notice to talk to 
parents at the end of the day.  If you wish to make an 

appointment to see your child’s teacher, then please ring 

the school office to do so.  Ideally, please try to avoid 
contact at the beginning of the day as this is when 

teachers are busiest setting up and receiving the 
children, but where it is important to make contact 

straightaway, then of course it is right to do so. It is 

worth remembering that homework books are also a 
useful mechanism for messaging both ways. 

 

Parents’ 

Evenings/Reports 

 
Parents Evenings take place in each of the three terms 

when you will be invited in to discuss your child’s 
progress. Full written reports are provided at the end of 

the Summer Term and written targets are provided and 

discussed at the Christmas and Spring Term Parents’ 
Evenings.    

 

Uniform 
 
All children are expected to wear the correct uniform at 

all times please.  You will be notified when the Summer 
or Winter changeover is required. All items should be 

clearly named.  Please ensure you are taking your own 

child’s items home and if an error does occur, that you 
return any items not belonging to you the following 

school day. Please note, there is a very successful 
Second Hand Uniform Shop that is run by the Friends. 

There is further reference to uniform below in the A – Z 

and also Appendix 1, the uniform lists 

 

Attendance and 

Punctuality 

 

 

At Benedict House, we want all children to aim for the 
best possible levels of attendance at school to enable 

each and every child to achieve their full potential. 
 

There is a strong link between good school attendance 

and achieving good results for children. Children who 
frequently miss school may fall behind in their work 

which may affect their future prospects. Parental 

support is critical in ensuring that children achieve in 
education, and support and guidance is always available 

from our school. We want all parents to help their 
children by making sure they attend school every day 

and arrive on time. Doing this will ensure that your 

child feels confident, up to date with learning, and up to 
date with their circle of friends. 
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Staff and Responsibility  
 

Staff Names Job Title Other Duties 

Mr Forbes Headmaster Deputy Designated Safeguarding Lead, 
First Aider 
Health and Safety Representative 

Mrs. Freeman Year Five Teacher 
Assistant Head 
Academics 
Senco 
SLT 

Deputy Designated Safeguarding Lead, 
Assistant Head Academics, Health and 
Safety Officer, Playground/Lunchtime 
Supervisor, First Aider, Food Hygiene 
Level Two After School Club, Holiday 
Club 

Mrs. Tedder Year Five Teacher  
Assistant Head Pastoral 
SLT  

First Aider, Playground/Lunchtime 
Supervisor 

Mrs Allen Senior Teacher 
SLT 
Head of Mathematics 

First Aider, Playground/Lunchtime 
Supervisor, After School Club, Holiday 
Club 

Ms. Davies Registrar 
Office Administrator 
 

Admissions, Playground/Lunchtime 
Supervisor, First Aider, Holiday Club 

Ms Jessett Finance and Office 
Manager  

Super First Aider 
 

Mrs. Sheldon Pre-School Teacher 
Head of Phonics 

Super First Aider, 
Playground/Lunchtime Supervisor, After 
School Club, Holiday Club 

Mrs. Martin Teaching Assistant Super First Aider, 
Playground/Lunchtime Supervisor, 
Wraparound Care, Holiday Club 
Food Hygiene Level Two 

Arriving on time is very important as many 

organisational matters are undertaken at the start of the 
day. Apart from the legal requirement to take a register 

and mark absent and late pupils, teaching staff collect 

homework and organise pupils for a prompt start to 
lessons. Children can become quite anxious if they are 

late, especially if they are ‘performing’ in assembly or 
have to enter their classroom when everyone has 

already started work. 

We feel very strongly that children should be organised 
and know that it is important to arrive on time and with 

the correct equipment for the day (e.g. sports kit, 

swimming kit, project materials etc.). Parents can give 
their children a great deal of support in this and help 

them to develop good practice that will serve them well 

in later life.  
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Mrs Williams Teaching Assistant First Aider, Playground/Lunchtime 
Supervisor, Wraparound Care, Holiday 
Club 
 

Miss Rasho Reception Teacher 
Head of RE 

First Aider, Playground/Lunchtime 
Supervisor, Wraparound Care, Holiday 
Club 
Food Hygiene Level Two 

Mrs Hart 
Mrs Websdale 

Year One Teacher 
Mrs Hart Head of Art 
and DT 

First Aider, Playground/Lunchtime 
Supervisor, After School Club/Holiday 
Club 

Miss Connor Teaching Assistant Super First Aider, 
Playground/Lunchtime Supervisor, 
Wraparound Care, Holiday Club, Food 
Hygiene Level Two 

Mrs. Masters Year Two Teacher 
Head of Geography  

First Aider, Playground/Lunchtime 
Supervisor, After School Club, Holiday 
Club 

Mrs Duncan Teaching Assistant 
Head Teaching 
Assistant  

First Aider, Playground/Lunchtime 
Supervisor, Wraparound Care, Holiday 
Club 

Mr. Ferguson Year Three Teacher 
Head of Computing 

First Aider, Playground/Lunchtime 
Supervisor, After School Club, Holiday 
Club 

Mrs Smither Year Four Teacher 
Head of History 

First Aider, Playground/Lunchtime 
Supervisor, After School Club, Holiday 
Club 

Mr. Durrant Workshop & Physical 
Education Teacher  
Head of PE and Games  

First Aider, Playground/Lunchtime 
supervisor, After School Club, Holiday 
Club 

Mr Perkins Year Six Teacher 
Head of English  

First Aider, Playground/Lunchtime 
Supervisor, After School Club, Holiday 
Club 

Ms Wallis Music Teacher  

Mr. Starkings Site Manager Health and Safety 

Mrs Ingleby Cleaner  

 

Self Employed Staff 

Ms Bastida Spanish Teacher Spanish Specialist 

Mrs Allart-Paine French Teacher French Specialist 

Mr Darasamy Music Teacher Guitar 

Ms Lee Music Teacher Piano and Flute 

Ms Brass Music Teacher Drums 

Ms Middleton Music Teacher Piano and Saxophone 

Ms Greenwood Music Teacher Violin 

 

Pollen Partnership 

 

Ms Lineham Lunchtime servers  Food Hygiene Level Two  
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Contacting the School 

The normal opening times of the school office are 8.00 a.m. to 5.00 p.m. term time, with 

an answer phone in use when no one is available.  The office is often manned outside these 

dates and times so it is always best to leave a message if you don’t get someone the first 
time. 

 

Main Telephone Number: 020 8300 7206 

 

For all administrative enquiries and when unsure who to contact:  

School Office (above number): Helen Jessett (School Secretary):  

secretary@benedicthouseprepschool.co.uk 

 

As the first port of call for any queries and/or concerns about your child, please contact 

your child’s class teacher through the homework diary, office email or in person. 
 

For matters pertaining to the day to day running of the school, concerns, discipline and 

behaviour: 
 

For any queries to do with academic matters, either of: 

 

Assistant Head Academics, Wendy Freeman:  

wendy.freeman@benedicthouseprepschool.co.uk 

 

Assistant Head Pastoral, Stephanie Tedder: 

stephanie.tedder@benedicthouseprepschool.co.uk 
 

For serious concerns and/or where appropriate: 

 
Head of School, Andrew Forbes: andrew.forbes@benedicthouseprepschool.co.uk 

 

SUPPORTING YOUR CHILD THROUGH THE SCHOOL 
 
Essentially education is a partnership between the home and the school. When one 

considers that only 15% of the life of the child is spent at a day school, the necessity of a 
good home environment and excellent communication between home and school 

becomes obvious.  

 
We hope that we will develop your child’s potential in the academic, athletic, musical, 

artistic and social spheres and so we must assume that you will help us to provide “back-
up” to enable us to do our work. It is vital that school rules are consistently adhered to and 

your support to the school will help ensure school time is not wasted unnecessarily so that 

the teachers can concentrate their efforts on educational delivery. At the beginning of each 
term you will be provided with an overview of topics to be covered in the term.  Feel free 

to support and encourage your child to research and discover more about the topics they 

will be doing within the classroom. 

 

mailto:secretary@benedicthouseprepschool.co.uk
mailto:wendy.freeman@benedicthouseprepschool.co.uk
mailto:stephanie.tedder@benedicthouseprepschool.co.uk
mailto:andrew.forbes@benedicthouseprepschool.co.uk


9 

 

Academic 
 

If you support your child’s academic work without any undue pressure, interest will be 

stimulated and academic potential will more likely be achieved. We are a mixed ability 

school, and intentionally so. Whilst academic outcomes will be different for each child, 
all can and should progress markedly at their own rate.  

 

Curriculum  

Our school’s curriculum is designed to promote optimal learning, personal growth and 

development. It includes not only the formal requirements of the National Curriculum, 
but also the various extra-curricular activities that the school organises in order to enrich 

the children’s experience. It includes, too, the so-called ‘hidden curriculum’ – what the 

children learn from the way they are treated and expected to behave. We want them all to 
grow into positive, responsible people, who can work and cooperate with others. At the 

same time, we help them to develop their knowledge and skills, in order to achieve their 

true potential in later life. 
 

At Benedict House we seek the highest standards of attainment for all our children. We 
also value the breadth of the curriculum that we provide. We aim to foster creativity in 

our children, and to help them become independent learners. Above all we believe in 

making learning fun.  
 

We say that we aim to teach ‘National Curriculum plus’. In other words, we have due 

regard to the National Curriculum, but as an independent school, are not bound by it and 
can enhance as and when we feel it is best. 

 
We choose to participate in government testing (SATs) as one of the measures we use for 

ourselves and the decisions we make against results of our children.  We will continue to 

review our participation in these in the light of any new National Curriculum 
developments, or the current usefulness of the tests to us. Given that only 17% of 

independent prep schools take part in these, they are not usually a useful comparison for 

parents when assessing performance against similar schools.  
 

Reading 

Of all the skills that children need to acquire, the most crucial of all is reading.  Without 

the ability to read fluently and understand the content of what is read, children are hugely 
disadvantaged in the successful performance of all their work throughout their school life. 

 

Parents should read aloud to their children and a good time to do this is often as part of 
the bedtime routine.  As children progress through the years, they should still be reading 

to the adults on a regular basis.    
 

Although we place great emphasis on reading at school, and we hear your children read 

as often as possible, time is necessarily limited and the children sometimes need more 
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than we are able to give them.  This is why parental support is so vital in helping to bring 

the children on.  
 

We therefore ask all parents to carry out the following home programme with their child 

as part of the daily routine no matter how old the child may be (Year 6 included). 
 

1. Hear your child read aloud for 10 minutes every day (including weekends and 

holiday periods.) 

 

2. Check that your child has understood the content of what has been read by 

asking questions about it. 

 

3. Check that your child has understood the meaning of any unfamiliar words. 

 

4. Choose a book of an appropriate standard, not too easy and not too hard (a 

good guide to appropriate choice is to find a book where at least one word on 
every page is new to your child.) 

 

5. Read the book with your child (very important) to ensure there are no 

misreading, additions or omissions (you won’t know if you’re not looking at 

the book too!) 
 

6. Aim for fluency i.e.: 

 No hesitation or jerkiness 

 Attention to what punctuation is telling you about how to read it - full 

stops, question marks, commas etc. 
 Expressive delivery to bring meaning 

 Discourage “guessing” – encourage phonic building 

 Full understanding of content (very important) 
 

Acquiring the ability to read fluently takes a long time and needs a huge amount of 
practice.  There are many skills to acquire and milestones to pass along the way until full 

fluency is achieved and the process continues all the way through the primary and into 

secondary school. 
 

Alongside the ability to read fluently we must focus on what is understood 
(comprehension).  The ability to understand what is read will enable your children to open 

new doors and broaden their horizons.  They will also find learning easier, as they are 

able to access a wider range of genres. 
 

Don’t forget to add details of how reading sessions at home have gone in the Reading 

Record, including any helpful details, such as words your child has found difficult, level 
of enjoyment, expression, fluency etc. 
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Library 

As stressed above, reading is perhaps the single most important factor in a child’s 
academic education and books are essential to the process.  To help promote an appetite 

for reading, every class undertakes a weekly visit to the school library as part of their 

timetable.  We also encourage the children to visit their local library, as they will be able 
to take part in the reading schemes that are offered there.  

Houses 

All pupils and staff are divided into three Houses: Scott (blue), Cook (green) and Nelson 

(red). These three groups take part in a variety of activities which are competitive. Pupils 
are allocated a house in Pre-School (or when they first join the school). These house names 

are under review during the Autumn Term 2020 

School Council 

The School Council meets regularly to discuss a broad range of issues and ways of 

improving our school further. The School Council is made up of the Assistant Head 
Pastoral, or if unavailable, a delegated member of the Senior Leadership Team, and two 

pupils are elected from each year group from Years 1 to 6 to represent the views of their 
classes.    

Rewards  

Whole School Rewards 

Pupils are awarded House Points for good work, good behaviour, helpfulness etc. Each 

week these are added up and the order of Houses for that week is given at Monday 

assembly, the following week. Totals, including cumulative, are ‘celebrated’ in the 
school’s weekly newsletter. At the end of the term, total House Points are calculated and 

the prize of a Mufti Day is awarded to the house with the highest total. The winning House 

is awarded the House Cup. 

Throughout the school, we try to develop the necessary social skills of sharing, taking turns 

and consideration for others. Each week a child from each class is selected for a Good 
Conduct certificate, which is awarded during the Monday assembly for these things, or 

good work. Headmaster’s Distinctions are also awarded for outstanding work for 

recipients in the context of their own academic journeys. 

A kindness leaf is awarded for act of kindness.  This can be given to any pupil at any time.  

Kindness leaves are stuck onto the kindness tree in the front office.   
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Homework     

Homework will consist of either written or learning work.  

 

Written Work 

 

Work should be the result of the child’s own efforts and parents should avoid doing it for 
the children, whilst appropriate support is certainly beneficial. With spellings, for example, 

encourage them to use a dictionary to find out meanings of words, rather than just telling 

them. Children are expected to present their work to a high standard.  They strive to 
improve their handwriting in order to earn a “Pen Licence” where they may use a pen for 

all subjects except Mathematics. 
 

Learning Work 

 

Children will often find this difficult to do themselves until they are much older.  Parents 
can help by testing them verbally until they are confident and able to work on their own.  

This is particularly helpful when children are learning their spellings and their tables.  

Regular help from parents with table learning and spellings, in particular, makes an 
enormous difference.    

 

From Reception, children will have homework and will often need your encouragement 
and some minimal assistance.  Children also commonly forget or misunderstand what it 

is that they have to do for homework.  Parents should not worry too much about this.  
Remember homework is in itself a useful learning process for a child, and memory does 

improve with practice over a period, although children will have a homework diary with 

details of what is to be done and for them to refer to. 
 

The following guidelines, if followed, will help guarantee work of a high standard and 

develop habitual working patterns which will be so helpful when the children move on to 
senior schools. 

 
1. Children need a quiet place to do their homework, free from noise or other 

distractions e.g. television, pets etc. 

 
2. Homework is best done at a table or a desk – NOT on the floor, on a bed, in the 

car on the way home, etc. 

 
3. Apart from providing the facilities and seeing that the child has settled down to 

homework, parents should not become over-involved in the actual work itself.  
It is important for the teachers to see where a child is having problems and this 

is much more difficult if parents are supplying the answers.  The development of 

self-reliance is an important aspect of homework and children are never 
penalised for getting things wrong or failing to understand, provided they have 

tried. 
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In the Upper School, homework is set on a formal daily basis.  

 
To avoid confusion among parents in the Upper School regarding the frequency, nature 

and timing of homework, the following timetable has been set, and unless parents 

receive notification to the contrary, this timetable will be followed.  (The first three days 
of a term and the last three, for obvious reasons, will often not follow the normal 

pattern). 
 

The following times are suggested for each homework session: 

 

 Year 3 Year 4 Year 5  Year 6 

Autumn Term  ½ hour ½ hour ¾ hour 1 hour 

Spring & 

Summer Terms 

 

½ hour 

 

¾ hour 

 

1 hour 

 

1½ hours 

Homework  

 

 Year 3 Year 4 Year 5 Year 6 

 

MONDAY 

 

Independent/ 

shared reading, 

15 mins 

-Times tables 

Independent/ 

shared reading, 

20 mins 

-Learn spellings 

-English activity 

Independent/shared 

reading, 20 mins 

-Learn Spelling  

-English activity 

-Grammar 

/Punctuation 

work 

- Reading 

comprehension 

- Spelling 
 

 

TUESDAY 

 

Independent/ 

shared reading, 

15 mins 

-Spelling activity 

Independent/ 

shared reading, 

20 mins 

-Learn spellings 

-English activity 

Independent/shared 

reading, 20 mins 

-Learn Spellings  

-English activity 

-Independent/ 

shared reading, 

30 mins 

-Grammar/ 

Punctuation 

work 

-Reading 

comprehension 

 

WEDNESDAY 

 

Independent/ 

shared reading, 

15 mins 

-English/Topic 

activity 

-Learn spellings 

Independent/ 

shared reading, 

20 mins 

-Learn spellings 

-Maths activity 

Independent/shared 

reading, 20 mins 

-Learn Spellings  

-Maths activity 

-Independent/ 

shared reading, 

30 mins 

- Topic work 

 

THURSDAY 

 

Independent/ 

shared reading, 

15 mins 

-Spanish/Maths 

activity 

-Learn spellings 

Independent/ 

shared reading, 

20 mins 

-Verbal 

reasoning/Non-

verbal reasoning  

-Science or 

History 

Independent/shared 

reading, 20 mins 

-Learn Spellings  

-Topic/Science 

-Independent/ 

shared reading, 

30 mins 

-Maths activity  

 

 

FRIDAY 

 

Independent/ 

shared reading, 

15 mins 

-Maths game 

Independent/ 

shared reading, 

20 mins 

-Times tables 

Independent/shared 

reading, 20 mins 

-Learn Spellings  

-Verbal/Non Verbal 

reasoning 

-Independent/ 

shared reading, 

30 mins 

-Maths activity 

-English activity 
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Homework Diaries 

All children from Year Two upwards have Homework Diaries to assist them in the 
organisation of their homework and equipment requirements day to day. Without parental 

check, all but the most organised children are unlikely to be entirely successful in carrying 

out this routine and consequently their achievements will be compromised and targets 
missed. 

 
Please could parents help by doing the following: 

 

1. Please check the list, ensure that work is done and in the bag to be handed in. 
 

2. Occasionally a missing or unnamed item of equipment will be noted.  Please make 

sure that this is supplied by the following day.  
 

3. Please also make sure that the homework diary is also packed and brought back 
into school. 

 

4. It should be emphasised that rushed work is to be discouraged: there are no prizes 
for finishing before time. 

 

5. By the same token, the times suggested are maximum times.  Children should 
stop at the end of the stipulated time, whether work is finished or not.  It is 

important for children to work against time limits and it is also helpful for 
teachers in the detection of those needing help with their speed. Also, of course, 

children have long days as it is in school and overworking at home is not good 

for them or their work. 
 

6. If the work produced is, in the opinion of the parents, not satisfactory, it is 
recommended that they do not get involved further, but leave the matter to the 

class teacher on the following day.  However, parents are invited to make 

comment in the homework diary as appropriate. 
 

7. If there is a justifiable reason why homework has not been done, please write a 

note in the diary to the teacher. 
 

8. Please initial the diary daily after homework has been completed and sign the 
homework diary at the end of each week as a confirmation that things are working 

as they should. 

 
9. The homework diary is an excellent link between home and school.  If you need 

the teachers to be aware of something and for your convenience, please send a 

message in the diary. 

  



15 

 

Equipment 
 
Children will be provided with all the equipment and stationery they need, however, if 

they wish to bring their own small pencil case they may do so.  Please remember to label 
personal items. 

Ink Pens 

The class teacher will decide when your child is ready to make the move from pencil to 

pen and teachers will advise on the best pens to use. 

Water Bottles 

All children are encouraged to bring in bottles of water (still water only) to drink from 
during the day. All bottles must be clearly labelled with the pupil’s name and taken home 

daily for cleaning. Water bottles can be refilled and used for after school clubs and 

activities. 

Meals 
 

A varied diet, which includes fresh fruit and vegetables, will supply the vitamins to help 
keep your child healthy and energetic.  Children lacking these essential ingredients in their 

diet lack concentration and cannot work to their full potential. A good breakfast has been 

shown to enhance the morning’s work considerably.  Please ensure your child has a 
healthy snack (fruit, vegetables or yoghurt) each day (normally consumed at, or just before, 

the morning break).  
 

The school fee schedule includes the price for a cooked lunch. A nutritious hot meal is 

provided on site every day. There is a meat option, (all meat is halal) and a vegetarian 
option each day as well as salad and bread and fruit being provided. If your child has any 

special dietary considerations (e.g. medical or religious), please ensure that these are kept 
up to date with the School Office. 

 

If the children are on an outing the kitchen staff will provide them with a packed lunch. 

    

Discipline and Social Support 
 
All schools require a minimum standard of acceptable behaviour.  It is hugely valuable if 

you provide discipline at home, just as the school provides a disciplined environment 

during the day and working week, so that in the end your child will become a naturally 
self-disciplined person.   

 

Young children benefit from order and routine, so that after the day at school it is often 
sensible to divide the evening into time for homework, time for relaxation and for a meal. 

A regular routine is helpful, and it should be remembered that a child’s energy level will 

be quite low after a busy day at school.  A snack on arrival at home – or in transit – can 

lift spirits. 
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A FINAL THOUGHT 

 

John Stuart Mill wrote some 150 years ago: 

 
The existing generation is master both of the training and the entire circumstance of the 
generation to come……and it is perfectly well able to make a rising generation as a whole as 
good as, and a little better than, itself. 

 

What a challenge to both parents and school! 
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AN A-Z OF SCHOOL PROCEDURES 

Absence and Illness 
 

1. In cases of illness parents are requested to telephone or email the school office 
ideally between 8 and 9 am, or as soon as can be managed. Should a child be absent 

for any reason and the school has not been informed, there will be a follow up 
phone call as a matter of routine.  

 

2. Only in exceptional circumstances will children be permitted to take time off 
during term time.  If such occasions arise, a written request, and email is often the 

most rapid means of communication, should be sent to the Headmaster for his 
consideration. 

 

3. Dental and medical appointments should, wherever possible, be made outside of 
school hours. If this is impossible, try to position appointments at the end of the 

afternoon both for your own convenience in terms of collection, but also as the 

mornings tend to focus on the important core subjects. 

 

Assessment, Recording & Reporting 
 

Throughout the year we aim to keep you fully informed of your child’s progress, both 

academically and socially. Various methods of recording and reporting are used to provide 
effective channels of communication, enabling us to work together so that your child’s full 

potential can be reached. A number of standardised tests are used, at various times, to 
measure pupil progress against national averages.  

 

During assessments, staff are continually watching for progress to be maintained at 
appropriate levels. If we have concerns about your child’s progress, we will discuss issues 

with you as we seek to improve the situation. There are rare occasions when more 

specialist expertise could benefit your child and discussion and advice would be offered in 

such a situation.  

Before and After School Care 
 
STAFF 
A healthy snack is provided for children staying after school around 5pm. All staff are 

fully qualified and police checked, and hold First Aid and Food Hygiene Certificates. 

Breakfast Club (7.30-8.30am) 

Breakfast Club is charged at £6 per session 

After Care (3.30-6.00pm) 

£3.00 per half hour 
 

Please ensure that your child is collected by 6.00pm.  If for some reason you are late, please 
phone the school so that staff are aware.  The school reserves the right to charge an 

additional fee for collection after 6:00pm. 
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Activity Clubs 
 
We offer a range of clubs for both Key Stages which take place after school until 4:30pm.  

The clubs are staffed by teachers and specialist instructors. Clubs need to be pre-booked 

and parents are asked to return club sign-up sheets before the start of each term. 
Participation in after school clubs is not compulsory, but they are offered as a way of 

building community, exploring new interests and honing skills. We understand that 

sometimes absence is unavoidable due to family commitments but, wherever possible, we 
request that we are informed of a pupil’s absence. Clubs lists vary each term. They are sent 

to parents towards the end of the preceding term and copies are readily available from the 
School Office.  

 

Behaviour  
 

In our view the importance of good behaviour cannot be over-emphasised. In school we 
encourage children to tell adults about incidents of bullying; however, you may be the first 

person your child tells. If so, please share any information with the school.  
 

Whenever an issue arises, staff will gather as much information as possible to ascertain 

the facts before any action is taken, and will, of course, act promptly if there appears to be 
a more immediate health and safety risk.  

 

What do we mean by good behaviour? 

We believe in the development of self-discipline, respect and consideration for others at 
all times. The school is a community where all needs and opinions are respected and 

valued. 

Aggressive behaviour 

We will not accept any behaviour - physical, emotional or verbal, which is dangerous or 
upsetting to anybody else. Please encourage your child to speak to a teacher if he/she has 

been the victim of aggressive behaviour, and explain to your child that hitting back or 

retaliating is wrong. 

Role models and the media 
 

Parents should be aware of the influence on their children of television programmes, 
DVDs, and the Internet, which can be good or bad. Children need positive examples in 

order to develop good behaviour patterns. You should not hesitate to control your child’s 

viewing. 
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We expect our children 

• To respect others  

• To be honest  

• To be caring and kind  

• To be helpful to each other  

• To be polite and friendly  

• To be sensible and hardworking  

• To respect property  

 

Because of these expectations we will not accept 
 

• Bullying  

• Bad language  

• Aggressive behaviour  

• Stealing  

• Disruptive behaviour  

• Wanton damage   

• Refusal to obey school rules 

Breakage, damage or loss 
 

Children are personally responsible for all school equipment issued for their personal use. 
Parents will be required to pay for any damage, breakage or loss of such equipment for 

which their child is responsible (desks, chairs, textbooks etc.), unless, of course, such 
deterioration is accounted for by fair wear and tear. 

Bullying 
 

The school operates an Anti-Bullying Policy. 

 
Bullying is the repeated and sustained desire to hurt, threaten or frighten someone else. 

Physical, verbal or emotional bullying can cause long term misery to children. We 
consider bullying to be totally unacceptable behaviour and it will not be tolerated. As with 

any problem encountered in school, bullying is best dealt with when teachers, parents and 

children are all working in partnership. It is very important to avoid rumour and hearsay, 
as this can often lead to more problems than it solves. If you have a concern, please discuss 

it with a relevant member of staff. 

 

 

 

 

  



20 

 

Conditions of entry 
 

Parents are reminded that conditions of entry to Benedict House require them to; 
 

1. Give a full term’s notice in writing to the Headmaster before removal of a child 

or a full term’s fees will be payable in lieu of such notice.  Failure to give a full 

term’s notice may result in your deposit not being returned to you as this will be 

used as fees in lieu of notice.  
 

2. Pay all school fees not later than the first day of term, unless alternative 

arrangements have been set up specifically in your case with the agreement of our 

Head Office.  Failure to pay school fees on time may result in your child’s 

suspension at half term. 
 

3. Support and keep all school rules as published and to encourage their children to 
do the same. 

       
4. A level of professionalism, politeness and courtesy must be kept between staff 

and parents at all times.  This is a two way working relationship where both 
parties have a right to dignity and respect.   

 

Contact Details, Including Emergency Contact 
 
Please ensure that we have your up-to-date address, home and daytime telephone numbers 

in case we need to contact you in an emergency. You are also asked to let us know the names 
and telephone numbers of relatives or close friends who can be contacted if both parents are 

unavailable. A contact form, as completed by you, is retained by the school. Please let us 

know at once of any changes, especially to numbers for mobile telephones. 

 

Delivery and Collection of children 
 
Further to the information provided above: 

 

1. On no account must children leave the school premises either during or at the end 

of the school day without an adult, unless special permission has been given to do 

so by the Headmaster. 
 

2. Parents who wish their children to make their own way to and from school must 

inform the Headmaster in writing before the children will be allowed to do so. This 
option is available only to children in Year Six. There is a form which will need to 

be completed.  
 

3. Parents are required to come into the school playground to collect their children at 

the end of the school day so that staff can be assured that children are being handed 
over to the parent/family’s trusted adult, and also to discourage unsupervised 

crossing of the road to waiting cars.   
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4. Benedict House cannot accept responsibility for children left unsupervised outside 

the school premises before 8:30am and after the end of the school day. 
 

5. Parents are requested not to take home any other children other than their own 

unless the parents of that child are aware that they are doing so, and the school has 
been informed by those parents. 

 
6. Parents using taxi services or friends to deliver and collect their children are 

requested to make sure that they are fully aware of the school rules relating to 

collection. It may also be that where the collecting adult is not known to the school, 
a password system is used; the Office will explain at the point of your informing 

the school. 

 
7. Children are not permitted to cycle to and from school unless accompanied by their 

parent/guardian. 
 

8. Please note that the collection time for clubs is 4:30pm.  After this time, there is a 

limited capacity for the school to look after your children for a short period of time.  
If not collected by 5:00pm then your child will form part of Aftercare and there 

will be an additional charge.  

 

Discipline 
 

While every effort is made to inform parents about serious breaches of school rules, it must 

also be accepted that the Headmaster has complete discretion in the imposition of 
sanctions.  The Headmaster may at any time request the removal of a pupil if, in his 

opinion, it is in the best interest of that pupil or of the school that he/she should leave. 

The fees for the current term would not then be refundable. 
 

Fees 
 
School fees are payable on or before the first day of each term. Fees can be paid by bank 
transfer or cheque but not cash, please, other than direct into our bank account at the 

bank itself. There is a School Fees Payment service which can be utilised (please contact 

the Office).  
 

Haircuts/Pupils personal appearance  
 

As mentioned above: 

 

1. Children are expected to attend school in the correct uniform and be of smart 

appearance. Children should have tidy short hair and or they are required to have 
their hair tied back, if it is more than shoulder length, with a hair band in keeping 

with school colours (navy, yellow or gold). Colouring of hair or hair extensions are 

not permitted. Correct school uniform (listed separately) must be worn at all times.  
Children who are incorrectly dressed or equipped will not be permitted to take part 
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in relevant activities (e.g. school trips, games, etc.) and are liable, in cases of 

persistent default, to be sent home. 
 

2. ALL items of property, clothing, footwear, must be clearly named. Jewellery (with 

the exception of plain, studded earrings) and nail varnish are not permitted. 
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Health and Safety 
 

Every effort is made to provide a pleasant and safe environment in which the children can 
work. 

 
Most of the staff are qualified First-Aiders and minor injuries are dealt with on the spot.  

Records are duly kept of any treatment administered. The record is sent home to parents 

to sign and return to school. Parents will be contacted immediately should the injury be 
more serious or should there be any cause for concern. 

 
Parents are requested to hand in emergency contact numbers to the school office and also 

advise us of any changes that are subsequently made. 

 
Please inform the School of any allergies etc. from which your child(ren) may suffer. 

 

If your child requires medication through the school day, this can be administered by the 
school secretary.  Please complete a ‘medical authorisation form’ and detailed 

instructions. 
 

Please, also, refer to the school’s Health and Safety Policy. 

Holiday Clubs 
 
The school offers limited holiday care in the form of a Holiday Club. 

Children attending Holiday Club are well cared and catered for, enjoying many activities 

and days out. A full Holiday Club Programme is sent to parents during each term with a 

booking form for the forthcoming holiday period. 

Holiday Club runs for one week during the Christmas Holiday, one week during the 
Easter Holiday and two weeks during the Summer Holidays. Holiday Clubs runs from 

9.00am-4.00pm, Monday to Friday (school will be open from 8.00am-5.00pm). 

Learning Difficulty 
 

It is not uncommon from time to time for a child to experience learning difficulties in 

school, particularly in the acquisition of basic skills such as reading, writing 
comprehension, spelling and numeracy. 

 
It is easy and quite natural for a parent who has a child experiencing such difficulties to 

become anxious about this, especially if the parent perceives that other children of the 

same age do not appear to be having similar problems. 
 

In most cases these problems are due to later development in particular areas and given 
time, patience and careful teaching will pass quite naturally.  Occasionally though, such 

problems are more deep-seated and require more specialised help. 

 
The following provides parents with an insight into our methods for dealing with these 

problems and a set of guidelines for parents to follow should they become concerned: 
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Some Points to Note 

 

1. Parents should be aware that we will, in very many cases, have noticed any 
problems long before parents do, and if we feel there is real cause for concern we 

will approach you about it. 
 

2. We will not, however, approach you about every small difficulty a child may 

encounter in the normal course of the learning process, as these are likely to be of 
a temporary nature only. 

 
3. First point of contact either to or from the school, other than the class teacher, of 

course, is our Learning Hub leader Mrs Freeman.  

 
4. The Learning Hub is used for withdrawing children for individual or small group 

support, be that for particular needs or to provide extension for those who may be 

gifted and talented in particular areas. The school keeps a register of those who 
have particular educational needs and maintains a thorough monitoring process. 

 
5. We are very vigilant and diligent in carrying out diagnostic tests of all children 

every year in order to determine their precise level of performance in all basic skills 

and identify any areas of difficulty.  Parents may be assured therefore that problems 
will not go undetected.  However, many of these tests are of limited accuracy with 

children under 7. 

 
6. Our own level of expertise is not inconsiderable when it comes to identifying and 

treating most learning difficulties, and we are usually able to deal with these 
internally.  If, however, we are not able to provide the appropriate expertise and 

assistance within the school, we will recommend to you what action to take for 

assessment and treatment outside the school. 

 

Do’s and Don’ts 

 

1. DO come and talk to us if you are worried.  DON’T sit on it. 

 

2. DON’T indulge in long hours of DIY education at home.  If there’s a way in which 

you can help at home, we’ll help you. 

 

3. DON’T ever employ external tuition without consulting the school first.  External 

help can lead to even greater confusion if not working in harmony with the school. 

 

4. DON’T seek assessments with child psychologists and other educational experts 

externally unless you have spoken to us first. 

 

If your child does turn out to have a real learning difficulty, DON’T openly label him/her 

as dyslexic/SEN or whatever else.  These labels are rarely useful, and so often undermine 
a child’s confidence and encourage them to regard themselves as an invalid.  Although the 

child may have very real problems requiring thoughtful and sensitive handling, the child 

must still learn to live with the issue and make the most of it.  DON’T encourage 

helplessness and defeatism. 
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Lunch/Snack 
 

A healthy lunch is provided by the school. The school needs to be made aware of any 

dietary requirements as soon as your child starts school and also of any changes.   

 
In addition to the cooked lunch you are asked to provide a small healthy snack (e.g. a 

piece of fruit or vegetable sticks) for the children to eat before mid-morning break with 
their milk or water. Please be conscious of the volume of food/drink that you provide.  

Chocolates, sweets, crisps and fizzy drinks are not allowed. Benedict House Prep School 

is a completely nut free school. 

Medical 
 
If your child becomes unwell during the day, we will contact you so that s/he can be sent 

home as soon as possible. Parents are asked to make arrangements to be able to collect their 
son/daughter if requested to do so by the School. Children with diarrhea and/or vomiting 

should be kept off school until at least 24 hours after their symptoms have gone. 

 

If any injury occurs requiring hospital treatment, every effort will be made to contact a parent 

and the pupil will be accompanied to the hospital by a member of the school staff who will 
remain with them until the parent arrives. In appropriate cases, of course, an ambulance may 

be called. 
 

It is very important for us to know of any medical conditions or allergies affecting your child. 

Please keep the School Office updated. 
 

If your child needs to take any medicines during the school day, please note the following 

points: 
 

• The smallest practical dose should be brought to school, preferably by the parent, to 

be handed to the School Office. 

 

• The medicine should be accompanied by written details giving your child’s name, the 

dose and timing of medicine, and, in the case of any difficulties, where and when a 
parent can be contacted. 

 

• Written advice must also be provided on the storage of the medicine, including 

pharmaceutical requirements (e.g. refrigeration if necessary). 
 

• The school will decide the way of ensuring access to the medicine. 

 

• In general, arrangements will be made for self-administration, under adult 

supervision, of the medicine concerned, but sometimes staff will have to assist and 

parents will need to give permission for that. The school reserves the right to refuse 

to administer any medication where it feels it is not appropriate to do so and in the 
manner it is not able to manage. 
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Asthmatics/Allergies/Illnesses 

 

Parents must provide the school with asthmatic medications/asthma pumps/Epi pens, 
which remain on the school premises. It is the parent’s responsibility to ensure all 

medications are within their expiry date and provide new supplies when necessary. 
 

If your child has a medical condition of which you are concerned, we would advise that 

you meet their class teacher at the start of each academic year to explain.  As a staff team 
we will pass necessary information between year groups, but health and medication can 

change over the summer holidays. 

Minibus 
 
The school minibus has the capacity to seat 17 people, including the driver, in individual, 

adjustable belted seats. It has comprehensive insurance and can only be driven by staff 

over 25 years of age who are legally entitled to do so. 

Pupils regularly use the bus for transportation to games, trips etc. They are expected to 

behave appropriately. When journeys are not local there may be a need for the driver to 
have an additional member of staff with him/her or, alternatively, travel in convoy with 

an accompanying car. All helpers on trips must follow the instructions given and adhere 

to the Risk Assessment guidelines. 

Individual Music Lessons 

In addition to class music lessons, pupils have the opportunity to learn instruments with 

peripatetic music teachers. Please contact Ms Wallis, Head of Music at Benedict House, if 

you would like your child to do so. In the past children have, for example, learned 
piano/keyboard, the stringed and brass instruments and drums. 

 

Parents are asked to note the following points which apply to all children attending lessons 
with peripatetic staff: 

 
Fees are payable directly to the teacher concerned, who will invoice parents accordingly. 

 

Music instrumental tuition is held during normal school lesson times, and therefore is 
organised on a rota basis in order to keep absence from particular subjects to a minimum. 

 

Teachers are under no obligation to make up lessons missed by pupils, though every effort 
will be made to do so. 

 
Pupils may be entered for graded examinations if their parents so wish and their teachers 

consider it to be appropriate. 

 
Five weeks’ notice in writing must be given to Head of Music if a pupil wishes to discontinue 

instrumental lessons. 

 
Please do contact Ms Wallis if you have any specific enquiries regarding music lessons. 
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Notice Requirements and Leaving the School 
  

If you wish to withdraw your child from the School (other than the normal leaving date), 
you must give a full term’s written notice to that effect to be received on or prior to the last 

working day of the penultimate term, or pay the School a term’s fees for the term in lieu 

of notice. In cases where notice is not given, the appropriate sum in lieu of notice will 
become due and owing to the School as a debt on the first day of the term which would 

have been the final term of provision if a term’s notice had been given. 

Where two parents have signed the Acceptance Form, one of them may withdraw from 

the contract with the School by submitting a term’s notice provided they have obtained 

written consent of both the School and the remaining parent. 

Parents acknowledge that the School’s affairs are organised on a termly basis and that it is 

not possible for you to reduce the amount of fees due, or to obtain a refund of fees, by 

withdrawing your child part-way through a term. 

When a pupil moves to another school a record must be kept of where the pupil has gone 

and the date of transfer. Pupil records must be forwarded to the receiving school, upon 

request. 

All safe guarding concerns are legally required to be transferred from one school to 

another.  We will always comply with this legal requirement and do not need parental 

consent.  

Please ensure that within two working days you receive an acknowledgement of receipt of 
your intention to withdraw your child from Benedict House to ensure the school has 

received your notification.  

Ownership 
 
Benedict House School is owned and operated by Chatsworth Schools. 

 

Open Door Policy 

The School operates an Open Door Policy for all parents, the purpose of which is to 

encourage open communication, feedback, and discussion about any matter of 

importance. Teachers will always endeavor to see you at the point of enquiry, but of course 

they may have to arrange a mutually convenient time if necessary. 
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Policies 

Please refer to the school website for a full list of policies held by the school. 

Should a specific policy not be on our website and you would like access to it please 

contact the Assistant Head Academic. 

Parent/Staff Contact 
 

1. Parents are asked if possible to not to communicate with class teachers at the beginning 
of the school day, unless, of course, it is important that you do so then.  Teachers are 

busy at the beginning of the day organising the class. 

 
2. All messages (e.g. picking up arrangements, medical etc.) should be communicated by 

a note via the child or directly to the school office by phone, note, email or in person. 

 

3. All medicines or medication should also be handed in to the school office, and not to 
the teacher, please. Parents are required to sign a form in the office, giving clear 

instructions about how much medicine to give and when it has to be given. 
 

4. If parents wish to speak with the class teacher, they should contact the office or teacher 

directly and an appointment can be arranged at the earliest opportunity. 
 

5. It is really helpful if the newsletter, letters and communications from school are read 

carefully in order to cut down on the number of unnecessary telephone calls to the 
office. 

 

Parent Helpers 
 
To broaden the curriculum and develop links with the outside world, parents are invited 

to share their career expertise with any of our year groups. To date, pupils have enjoyed 

talks from: nurses, policemen, astronomers, dentists, forensic experts, doctors, engineers, 
firemen and so many others besides. Parents who would enjoy sharing their culture and 

national dress, customs etc. with a year group are always warmly welcomed into school 
to talk to the children. 

 

Some parents are involved with running clubs and activities where they have a particular 
interest or ability. Please see your child’s teacher if you wish to offer your services. We 

may have to ask you to undertake a DBS (Disclosure and Barring Services) check, which 

will be paid for by the school. 

Many parents help with providing transport to events such as games matches 
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Parking 
 
Benedict House aims to teach children the value of being responsible members of the 
community. An instance of this is that we must demonstrate this courtesy to our own 

neighbours at the beginning and end of each school day. We ask parents to park 

responsibly at all times and ensure that your vehicles never cause obstructions to roads 

and properties. 
 

We are aware that there is limited parking and problems when dropping off and picking 

up may occur; therefore, please: 

• If possible, consider walking to school  

• If you have to drive, please allow those extra few minutes to be able to walk your 
child into school, having parked 

• Please do not park across driveways or the zig zag lines under any circumstances 

• Please never use the Staff Car Park to the side of the school 

 

Personal Belongings 
 

Children can be somewhat unreliable with their belongings! If your child loses an item, 
please encourage him/her to look in the lost property bin, situated in the school hall, and 

all classrooms and spaces in which s/he has been present. When labelling property, it is a 

good idea to use a permanent marker pen or other permanent system on shoes, clothing 
etc. If your child loses anything and cannot find it in Lost Property, please inform the form 

teacher or office staff, who will investigate.  
 

Valuables or money should not be brought into school unless at the school's request, or 

without the school’s permission. Money should then be left in the teacher's care.  
 

Mobile phones are NOT allowed in school, other than for those Year Six children who 

have been given permission to make their own way to and from school. Here, the phone 
is to be dropped off, on arrival at the start of the day, to the office, from where it is collected 

again immediately before departing for home at the end of the day. In addition, those 
parents must first seek agreement with the school and sign the form accepting 

responsibility for the children for before they arrive and for once they leave the site. Please 

also note that other electronic devices (Kindle, IPad etc.) may only be permitted on site 
with prior agreement of the Headmaster. 

 

Children should not borrow another's property, swap items, or loan money to one another. 
Textbooks and exercise books are provided but we do ask children to cover books that 

regularly go home and to look after them. A charge may be made for lost or damaged 
books. 

 

  



30 

 

Play Times 
 
Play times are always supervised by staff. If wet, provision is made for indoor activities. 

During the winter months, children must wear the school woolly hat and gloves. 

During the summer, pupils and those who are sun sensitive may wear a sun hat. Parents 

are encouraged to apply sun screen to their child at the start of the day. 

All pupils, unless otherwise instructed, must go outside for playtimes.  

• Pupils should not play on soil areas or climb walls  

• Pupils must not play inside the buildings  

• Playtime is also the time to visit the toilet  

PTA 
 

The PTA – The Friends of Benedict House – provides a valuable link between pupils, staff 

and parents. This three-way partnership is essential to the successful progress of every 
child. 

 

All parents automatically become members of the PTA, whose committee is involved in 
organising a variety of events throughout the school year. The aim of the PTA is to make 

fund-raising fun and to provide something for everyone to enjoy. The PTA and teaching 
staff regularly collaborate on fund raising activities such as calendars or cards which 

engage and involve the whole school. 

 
Considerable sums of money have been raised over the years. The Headmaster and 

teaching staff are consulted on a regular basis and funds are used for 
activities/events/occasions which are aimed at enhancing the enjoyment of the 

curriculum and school life. These are things that all the children can benefit from as they 

move through the school. In the past the PTA has also helped to raise funds for other local 
organisations and local, national and international charities, just as the school does. 

 

Privacy Notice 
 
Benedict House School is the Data Controller for the purposes of the Data Protection Act. 

We collect information on our pupils, and may receive information about them from 

previous schools. We hold this personal data and use it to: support teaching and learning; 
monitor and report progress; provide appropriate pastoral care and assess how well the 

school is doing. 

 
This information includes contact details, national curriculum assessment results, 
attendance information (for pupils over 5 years), characteristics such as ethnic group, 

special education needs and any relevant medical information. 
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We will not give information to anyone outside the school without consent unless the law 

and our rules permit it. 
 

We are required by law to pass some information to the Local Authority (LA) and the 

Department for Children, Schools and Families (DCSF). 
 

If you want to see a copy of the information we hold and share or would like to know 
more about how the LA and DCSF store and use this data, then please contact the school 

office. 

 

Pupil Code of Conduct 

Displayed around the school are a set of rules to help us all. Please take time to read them. 
They are explained to all pupils and, indeed, were arrived at in consultation with pupils, 

including our School Council. 

Reporting to Parents 
 
Attainments Grades 

 
Early Years report on the Early Learning Goal Outcomes at the end of the school year. 

From Year 1, attainment grades are included in the end of year report. 

 
Tests/Examinations 

 
Testing is a normal part of the everyday teaching and learning experience. From Year 1 

formal examinations assess the child’s ability under examination conditions, as well as 
providing valuable practice. Assessment weeks are timetabled in the school calendar. 

 
Reports 
 

These are given at appropriate times of the school year to give you a full picture of your 

child’s progress, both academic and social. All reports should set targets to enable your 
child to progress appropriately. Pupils have one formal report at the end of the Summer 

Term. 

 
Parent Welcome Evening 

 
Each September a Welcome Evening is held for all parents (other than Pre-school & 

Reception parents, who have their Welcome Evening in October), to meet with their 
child’s new teacher, who will endeavor to answer any questions and allay any fears. A 

curriculum overview for the term is handed out to all parents at this time, in addition to 

other useful documents. 
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Parents’ Evenings 

 
Formal meetings with teaching staff are provided throughout the school year to update 

you on curriculum and pastoral issues. You will be given the dates of meetings on the 

calendar (sent out at the beginning of term). Approximately two weeks before the Parents’ 
Evening a letter will be sent home with the date and time of your appointment. 

 

Please try to attend on the specified date, but if you have major difficulties with this, let 
your child’s teacher know and they will endeavor to make alternative arrangements. 

Whilst the appointment system is not fool proof, it does work as a guide. Please try to 
keep to your allocated times and be aware that others are waiting their turn. If an issue 

cannot be resolved during the allotted time, staff will arrange for further discussion at a 

later date. 

Responsible Internet Use 

We believe that the effective use of the Internet and e-mail is worthwhile and is an essential 

skill for children as they grow up in the modern world.   

Whilst every endeavour is made to ensure that suitable restrictions are placed on the ability 
of children to access inappropriate materials, the School cannot be held responsible for the 

nature or content of materials accessed through the Internet.  The School will not be liable 

for any damages arising from your child’s use of the Internet facilities.  

These rules aimed at children help us to be fair to others and keep everyone safe. 

 

1. Ask permission before using the Internet.   
2. Use only my own network login and password, which is secret to myself and the 

supervising staff.  
3. Only look at or delete my own files.  

4. Do not bring in software or USB drives into school without permission. 

5. I will only e-mail people I know, or whom my teacher has approved. 
6. The messages I send will be polite and sensible. 

7. I understand that I must never give my home address or phone number, or arrange 
to meet someone. 

8. I will ask for permission before opening an e-mail or an e-mail attachment sent by 

someone I do not know. 
9. I will not use Internet chat.  

10. If I see anything I am unhappy with or if I receive messages I do not like, I will 

tell a teacher immediately.  
11. I understand that the school may check my computer files and the websites I visit. 

12. I understand that if I deliberately break these rules, I may not be allowed to use 
the Internet or school computers. 

The school may exercise its right to monitor the use of the school’s computer systems, 

including access to websites, the interception of e-mail and the deletion of inappropriate 
materials where it believes unauthorised use of the school’s computer system is or may be 

taking place, or the system is or may be being used for criminal purposes or for storing 

unauthorised or unlawful text, imagery or sound. 
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Timings of the Day 

Each school day runs as follows: 

Pre-School and Reception  

• 8:30-8:45am   Children taken to their classrooms by parents 

• 8:45-9:00am   Registration 

• 9:00-10:45am   Morning sessions in class 

• 10:45-11:00am  Snack time 

• 11:00-11:15am  Break time  

• 11:15am-12:15pm Sessions in class 

• 12:15-1:30pm   Lunch time 

• 1:30-3:30pm   Afternoon sessions 

Years 1 – 6 

• 8:30-8:45am   Gates open 

• 8:45-9:00am   Registration 

• 9:00-10:00am   Lesson one 

• 10:00-11:00am  Lesson two 

• 11:00-11:15am  Snack time 

• 11:15-11:30am  Break time 

• 11:30am-12:30pm Lesson three 

• 12:30-1:30pm  Lunch time 

• 1:30-3:30pm   Afternoon lessons 

 

Trips and School Visits 
 
These are an important part of the children's education and as such are planned as an 

integral part of the curriculum. Regular trips include visits to the local library, shops, a 

farm, hospital, bus depot, sorting office, restaurants, museums, the theatre and other 
educational establishments. All help to enhance the work children undertake in school. 

 

Generally, each class will go on a trip per term with one trip at some point in the year over 
and above that for enrichment. There are also residential trips that happen, such as annual 

visits to The Kingswood Centre in Year 5, and the Isle of Wight in Year 6. 
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Uniform  
 

There are many reasons why schools should have a uniform but I think it worth spending 

a few minutes to reflect on the reasons why and to point out that one of the most thankless 

and timewasting tasks that teachers carry out is the enforcement of our uniform policy.   
 

We want our uniform to help instill a sense of pride; to support positive behaviour and 
discipline; encourage identity with, and support for, school ethos; ensure everyone feels 

welcome; protect children from pressures to dress in a particular way; and nurture 

cohesion and promote good relations between all pupils. Above all, school uniform 
supports effective teaching and learning. 

 

A uniform by its very nature must be uniform and we have tried to make the list as 

comprehensive, yet as simple, as we can.  The required articles (see appendix) should be 
clean, clearly marked and where appropriate strongly looped (so that they can be hung on 

a peg). School uniform should be correctly worn. In this outward and visible way, you are 

showing your support for the school in the eyes of your child and we also all want our 
school’s reputation out and about to be good. 

 
Boys and girls should have tidy hair and are required to have hair tied back if it is more 

than shoulder length, with a hair band or beads in keeping with the school colours (navy 

and yellow/gold).  Correct school uniform (listed separately) must be worn at all times.  
Children who are incorrectly dressed or equipped may not be permitted to take part in 

relevant activities (e.g. school trips, games, etc.) 
 

ALL items of property, clothing, footwear, must please be clearly named.  

 
School uniform in accordance with the guidelines set out in the final section of this manual 

must be worn in school at all times, other than, of course, school dress-up and mufti days.  
 

Please familiarise yourself thoroughly with the requirements.  It is expected that they will 

be adhered to by all. 
 

Uniform Details 
 
Our Uniform Suppliers are Oz Schoolwear Telephone 01689 824 767. They are located 

at:  

 
Oz Schoolwear, 

6 Chatsworth Parade, 

Petts Wood,  
Orpington, 

Kent, 
BR51DF.  

 

www.ozschoolwear.co.uk 
 

 

http://www.ozschoolwear.co.uk/


35 

 

Uniform ‘Timetable’ 

 

Autumn Term  - Until Half Term, Summer or Winter uniform is permitted. 

    Parents may make their judgement on which to use, based 
    on prevailing weather conditions. 

 

    After Half Term, Winter uniform only is permitted. 

 

Spring Term  - Winter uniform only is permitted 

 
Summer Term             - Until Half Term, Winter or Summer uniform is permitted, 

    depending on weather conditions. 

 

    After Half Term, Summer uniform only is permitted. 

 
 

General Points Relating to Uniform 

 

• All property and clothing must be clearly named If an item is bought through the 

second hand shop, the previous owners name should be removed. 

• Hair ribbons, Alice bands, scrunchies, slides, beads etc. must be in school colours  

(navy blue or yellow/gold). 
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COVID 19 addendum, Autumn Term 2020 

 
September 2020 re-opening  
  
As a school, we held off writing to you with our plans for re-opening our school as we wanted 
to wait for the latest guidelines to be published.  We had hoped that many of the restrictions 
would have been lifted and we could run the school as close to “normal” as possible.  Many 
of the guidelines have been changed or altered slightly but not lifted.  We have to adapt as best 
we can, whilst trying to offer the very best service under the current circumstances.  We have 
put together a series of question and answer type scenarios below to cover how we, as a school, 
plan to operate certainly for the first half of this term.   This information has been translated 
into a full and comprehensive risk assessment, which all staff will read, sign and adhere to.  I 
hope you find this useful.   
  

A summary of the arrangements for parents and families  

  

 When will the children start back at school?  
  

• Children in Reception to Year 6 will start back at school on Thursday 3rd September 
2020.  

• The new children who are joining Pre-School will start school according to the pre-
arranged timings which Mrs Sheldon has already individually communicated.  

  

Do they need to wear uniform?  

  

• Yes, all children will be expected to wear full uniform, although they can decide if they 
want to wear a blazer or a jumper whilst it is still warm.  This is to minimise the 
amount of clothing they need to have at school.  

• This term we will allow the children to come to school in their P.E. kit on the days 
they have PE.  The non-P.E. days they will need to wear their uniforms.  

• Children are permitted to bring a bag to school; however, they are not allowed to bring 
unnecessary items.   

• From home they must only bring a named water bottle, sunhat and other necessary 
items (healthy snack of fresh fruit or vegetables and medicine which must be checked 
into the office).  

• All items MUST have your child’s name clearly marked on them.  

• We will be flexible for the first three or four weeks on uniform as we know that buying 
uniforms is not as simple as it used to be. Please just talk to us on this one. 

• If face coverings are worn to and from school, children must be instructed to touch 
their faces as little as possible when removing it.  All children will be washing their 
hands upon arrival at when leaving school.  

  

What happens if I need to use public transport to travel to school?  
  

• If you use public transport to travel to and from school, all adults and children over 
the age of 11 must wear a face mask and follow government guidelines.  

 

How should we travel to school?  
  



37 

 

• We encourage all parents to walk or cycle to school to reduce congestion, help the 

local environment and improve the children’s fitness.  

• If you must drive to school, please make sure that all rules of the road are followed 

and that respect is shown to our neighbours.  Please DO NOT park in front of their 
driveways.    

 

What measures are in place to reduce mass gatherings of parents and children at the start 

and end of school?  
  

• Staggered start and finish times will be applied for all children. To make this easier for 
everyone. Children will go straight to their classrooms and into their bubbles with their 
teacher.  

  

Staggered drop off  
  

• Preschool 8:25 a.m. (through the side gate and into the classroom via the playground)  

• Reception 8:25 a.m. (through the front of the Lower School Building)  

• Year 1 8:30 a.m. (through the side gate and into the classroom via the playground)  

• Year 2 8:30 a.m. (through the front of their building near the school office)  

• Year 3 8:30 a.m. (through the front of the KS2 building)  

• Year 4 8:40 a.m. (through the front of the KS2 building)  

• Year 5 8:45 a.m. (through the front of their building right of the path)  

• Year 6 8:45 a.m. (through the front of their building left of the path)  
 

  

Drop off Protocol  
  

• To reduce congestion at the school gate we will be operating a staggered drop off each 

morning.   

• Parents should adhere to the times above and clear the area as soon as possible.   

• We request that drop off and collection is limited to one parent per family to limit the 
number of people congregating on and around the site.  

• Siblings may be dropped off at either of the allotted times. A member of staff will be 
on gate duty but social distancing from parents and children.   

• Preschool and Reception parents will be permitted to escort their child to the school 
door but not inside the building. Parents should please wear face masks.  

• All other parents should not enter the school site unless invited to do so or via prior 
arrangements. Wherever possible, messages should be passed to the office or teachers 
via email.  

 

Staggered Pick ups  

  

• Preschool 2:55 p.m. (through the side gate and into the classroom via the playground)  

• Reception 3:05 p.m. (through the front of the Lower School Building)  

• Year 1 3:15 p.m. (through the front of the Lower School Building)  

• Year 2 3:20 p.m. (through the front of their building near the school office)  

• Year 3 3:25 p.m. (through the front of the KS2 building)  

• Year 4 3:30 p.m. (through the front of the KS2 building)  

• Year 5 3:30 p.m. (through the side gate of the playground)  

• Year 6 3:35 p.m. (through the side gate of the playground)  
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• Parents must not congregate on or around the school site before or after school. All 

adults must always maintain social distancing to reduce the chance of transmitting the 
virus and because they are role models for the children about how to behave in public 
places.   

• Ideally, adults waiting for their children should wear masks.  

• It is essential that all children arrive and leave at their designated start or finish time.  

• Parents of more than one child at the school may collect the oldest sibling at the same 
time as the youngest sibling.  Please let the office/teachers know via email if this 
applies to you so that arrangements can be made in advance.  

 

I use a childminder to drop-off and collect my child, what arrangements are in place for 

them?  

  

• The childminder must drop-off and collect your child according to the routes explained 
above. It is the responsibility of parents to share the details with childminders and 
make sure they are clear about the arrangements.  

• If parents of Year Six children want them to walk home independently, they must 
inform the school office via email.  A signed consent form will be required.  Year 6 
children who walk home may bring a mobile to school but this must be handed in to 
the school office each morning and collected again at home time.   

 

What is happening with after school clubs?  
  

• Regrettably, we are unable to offer after school clubs.  We cannot mix the children in 
this way.  We will review this after half term.   

• We look forward to offering a full selection of After School Clubs as soon as possible, 
when the Government Guidance allows. This will be reviewed each half term. 

 

What hygiene measures are in place? What are you doing to keep the school clean?  

  

• We have hygiene facilities in each classroom, including cleaning products and 
equipment.   

• Surfaces are cleaned regularly and all equipment is cleaned in between use.  

• We have a strict cleaning regime in place.  Our cleaners come into school very early 
in the mornings so that no contamination takes place after cleaning. Each area will be 
clean ready for use first thing in the morning.  Extra bathroom and toilet cleans will be 
done. 

• We have removed lots of the equipment and items from the rooms to ensure surfaces 
are easily cleaned.  

• Most soft furnishings have been removed from classrooms.  

• Children are expected to wash their hands multiple times throughout the day; 
members of staff will be available to support and supervise handwashing where it is 

appropriate, and we have visual reminders in all the toilets and sink areas about good 
handwashing.  

• We have plenty of tissues and remind children about good nasal hygiene.  

• Regular reminders about good hygiene will be done in class.   

• We have supplies of hand-gel throughout the school and children are expected to use 
this regularly (in addition to handwashing) therefore, please do not send in any 
additional hand sanitising gels.  

• The water fountain will remain closed.   
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How will children socially distance from each other?  

  

• Children have been organised into class groups that will stay with each other for most 
of their time in school.  

• You may have heard them being referred to as ‘bubbles’. Most classes have created the 
main ‘bubble’ but we will allow children in each year group to mix for very short 
periods of time e.g. for a short ‘catch-up’ intervention with a Teaching Assistant, 
however strict social distancing would be in place.  Staff have the option to wear a 
clear face visor.    

• Key Stage One will mix into groups for their Read Write Inc. sessions, but remain 
socially distant from each other.  

• Playtimes will be staggered so that fewer children are outside the classrooms. Our 
playground will be split using barriers to create smaller areas for each class to play in.   

• Children will not move around the site as much as they used to however, when they 
do, they will be reminded of social distancing requirements.   

• We recognise that social distancing with the younger children is a challenge so we will 
remind them regularly about it, but we cannot guarantee that it can be maintained with 
the younger children. The government guidance states that schools do not need to 
insist on social distancing with the younger children. We want our children to learn 
through play and interaction with others and to enjoy their learning.  

 

How will staff maintain a social distance?  
  

• Staff will continue to maintain 1m+ social distancing wherever possible. Our staffroom 
will not be used for staff to congregate.   

• We will not allow visitors or parents into the school building to maintain good social 
distancing; however, we are still available to talk to parents either over the phone, 
email or online meetings via Zoom.  

• Our usual beginning of term curriculum evenings will take place via Zoom.   

• Assemblies are not permitted.  These will take place weekly via Zoom in the 
classrooms.  

• No handshakes will be permitted during drop off and pick up.   

• Limited numbers of staff will be allowed in the kitchen at a time.   

• The staffroom is closed until further notice.   

 

What will the classrooms look like?  
  

• The classrooms do look a bit sparser than they usually do, this is so that the surfaces 
are easily cleaned.  

• In Years 1 to 6, the desks have been arranged into front facing rows.  

• Teachers are planning learning activities that reduce the need for close face to face 
interaction.  

• Adults will give verbal feedback to the children whilst standing, rather than the adult 
moving to the child’s level.  

• In Pre-School, Reception and Year 1, we will allow a more “free flow” approach to 
the provision so that the children can learn through play. In Year 1, the children will 
sit in front facing rows as part of their transition from Reception.  

• They will be allowed to sit on the carpet in small groups but will be expected to distance 
themselves as much as possible.  
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What equipment will be available to the children? What will they need to bring from 

home?  

  

• All children will be given their own equipment from the school. No pencil cases or 
stationery should be brought in from home to avoid cross-contamination.  

• Any equipment that does need to be shared will be cleaned thoroughly in between 
uses.  

• Children will be expected to bring a named Benedict House water bottle to school. 
This will stay on their desk to reduce movement around the classroom. Their healthy 
snack (crunchy fruit or vegetables) can be kept with them at their desk.  

• Reading books will be sent home once per week. They will be cleaned after they have 
been returned and will only be permitted to go back onto bookshelves after 72 hours. 
Due to safety reasons, the library will be out of bounds until we receive updated 
guidance from the government.  

• When classes have P.E. on a given day, they must come to school in their P.E. kit as 

this will save them having to change at school, thereby reducing the amount of 
equipment needed to be brought to school. PE will resume on Monday 7th September 
2020.  

 

Do the normal rules and expectations still apply?  
  

• Absolutely! We have very high expectations for behaviour and attitude at Benedict 
House Preparatory School and we expect all children to meet our expectations. Some 
children may need additional support and guidance to meet the expectations, which 
our staff will support them with.  

• It would be very useful for parents to begin to talk to their child about the school 
expectations and routines before the start of the Autumn Term particularly if the 
routine at home has not been maintained during the recent closure.  

• If the bedtime routine has not been maintained, we strongly recommend parents begin 

to re-establish this important routine as soon as possible.  

  

Will Peripatetic and Specialist Lessons still go ahead?  

  

• We will be resuming the face to face teaching by peripatetic teachers. French, Spanish, 
Music and P.E. will start as per class timetables, during the first week of term.    

• Teachers will be encouraged to wear face masks/visors during 1-1 lessons due to their 
close proximity.  

 

Will swimming lessons, fixtures and class trips still take place?  

  

• Due to the current situation, we will not be resuming swimming until further notice.   

• Sporting fixtures will not be taking place.  We will review this after half term.  

• Classes will not be going out of school for class trips.  Teachers are researching in 
school workshops to support the topics being taught.   

 

How will you make sure the children settle into their new classroom environment and 

routine? How are you going to support their wellbeing after such a difficult time?  

  

• At the end of last term, we arranged for Zoom meetings for all classes so they could 
meet their new teacher.   
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• The activities for the first two days of term will be planned to support the transition for 

everyone. We understand that many of our children will not have been in school for a 
long period of time, so the teachers are planning to take their time to make sure the 
children can settle in. The children will revisit our school values and expectations.  

• The week commencing 7th September is Well-being Week. In Well-being Week, the 
whole school will focus our energy and thoughts towards strategies for supporting our 
wellbeing and character strengths. Lots of discussions and activities will take place to 
give pupils the opportunity to explore our school values and how they can help us with 
our well-being. It will help to re-establish relationships, and to set the tone for the rest 
of the term.   

• Each day, we will have a different focus based on the Mental Health Organisation’s 
five core elements of mental health:  

• Monday: Connect  

• Tuesday: Keep Learning  

• Wednesday: Be Mindful  

• Thursday: Get Active  

• Friday: Give to Others  

• Every child will have the opportunity to share their experiences over lockdown or any 
concerns they may have about restarting school. We encourage parents to let us know 
if there is anything the school should know about the lockdown experience by emailing 
teachers directly.  

• We have devised a simple survey for the children to complete so that our staff can 
identify any children who may need some further support. This information will be 
kept confidential; however, we would like to support you where we can.  

• All members of our staffing team have had recent COVID training. We have used this 
training to help us to plan how we will support all the children from September. We 
will pay close attention to families who may have experienced Trauma.  Trauma is not 
always caused by a ‘one-off’ catastrophic event like a bereavement; it could be the 
anxiety caused by not seeing friends, adjusting to a new routine or it could be linked 

to concerns the children may have over recent events.  

• Our teaching team will receive further training on the Teacher Training days in 
September about strategies to support well-being and our recovery curriculum.  

 

How will you help the children to ‘catch up’?  

  

• Initially our priority is around well-being and mental health.  

• When the children have settled in, their teachers will assess them all over the first few 
weeks and will plan support for anyone who needs additional help in Reading, Writing 
and Maths.  

• All teachers and leaders have reviewed the curriculum and adjusted our plans to enable 
the children to repeat aspects they may need to, but also support rapid progress.  

• Year 6 will concentrate on 11+ preparation as the exam dates have been pushed back.  

• The 11+ club will run during that last week of August as planned.   

• Homework will continue to be set on Microsoft Teams as we have to minimise the 
amount of paper coming to and from school.  

  

What will happen at lunchtime?  
  

• Hot lunches will be served to the children and they will eat with the rest of the children 
in their class/bubble.  

• Logistics of timings for lunch sittings are being finalised.   
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• We do encourage all children to have a school meal because they are fresh and well 

balanced.   

• Like normal, lunch will be organised into two sittings and the children will stay inside 
to eat for 30 minutes and have 30 minutes outdoor playtime.  

• Like morning playtime, each class/bubble will have their own section on the 
playground and they will not be allowed to mix with other groups of children.  

• Lunches will be charged to your accounts as usual. There has been no price increase 
for school lunches.  

  

What is happening about Breakfast and After School Clubs?  
  

• We can only offer a very limited number of places in Breakfast and After School clubs 
because we cannot mix large groups of children. We can offer a limited place Breakfast 
Club from 7.45 a.m. to 8:30 a.m. and limited place late care from the end of the school 
day to 5:30 p.m. each day.   

• Please use the booking form so that we can make safe arrangements for the 
children.  You need to book two weeks in advance.  

• Parents who have previously regularly used our Breakfast and After School clubs for 
childcare will be prioritised, because we know that some working parents rely on this 
provision. We also know that many parents will have altered their working patterns 
and won’t need this service anymore.  A booking system is now in place so that we 
can keep children safe 

• Parents who will use the wrap around provision for childcare must understand that if 
any child tests positive for Covid, then both their class bubble AND their breakfast 
club/ after school club group will be closed down and all children in those groups 
would be required to self-isolate.  

• Please be aware that guidance states that it is safer for children not to attend these clubs 
as this involves mixing age groups.  

 

What happens if a child gets ill in my child’s group?  
  

• No child or adult showing signs of infection are allowed on the premises. (See NHS 
website for further information)  

• Staff and pupils are required to have immediate tests if they show symptoms. If a child 
is sent home with symptoms, we expect parents arrange a test for the child. We will 
request evidence of a negative test result (i.e. the text message from the NHS) before 
the child is allowed back to school.  

• Hand held thermometers will be used if any child or adult displays symptoms and their 
temperature will be recorded on a central Covid/ illness spreadsheet by our admin 
team.  

• Any child who displays any symptoms of Covid must be collected immediately and 
we expect parents and families to make provision if they are not based in the local area 

during the school day.   

• When the child is awaiting collection, they will be moved to a room where they can 
be isolated behind a closed door with a window.  

• The adult supervising the child will wear full PPE clothing when dealing with a 
suspected case.  

• These guidelines are very strict and are non-negotiable.  
  

What if my child, or one of our family members, becomes ill?  
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• If any child in school tests positive for Covid, every child and member of staff in their 

group will be required to self-isolate for 14 days.  

• Remote learning via Teams and Zoom will resume as a result of any bubbles needing 
to self-isolate.   

• If a member of a child’s household tests positive for Covid, the child and the household 
members must self-isolate for 14 days. The other children and staff in the child’s group 
do not have to self-isolate.  

   

What if I live with an extremely clinically vulnerable household member? What if my child 

is still shielding?  

  

• If any families have a household member who will continue to shield after the 
1st September 2020, please contact the school office before the start of term so that an 
appropriate risk assessment can be carried out.  

• The government guidance states that all children will be expected to attend school 

from September and we want to work with any parents who are worried to reassure 
you that we are taking every precaution to keep our community safe.  

• If any parents have any questions, please contact us and we will endeavour to answer 
your queries.  

  
 
Everyone’s mental well-being, health and safety is our priority and we hope that, by reading 
this document, all parents and families are reassured that the school staff are taking every 
possible measure to create a happy, healthy and safe learning environment for all our 
community.  
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COVID 19 addendum, Autumn Term 2020 

Appendix One – Boys’ Uniform  
 

 

 

 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Indoor 

Black school shoes (lace ups in the 

Upper School) 
Navy blue long socks 

Navy blue trousers 

Light blue long sleeved shirt 
School tie (elasticated for 

Lower School) 

School navy blue V-neck jumper  
School wool blazer 

 

Summer 

Navy blue shorts 
Light blue short sleeved shirt 

 
 

Outdoors 

School navy blue duffle coat 

School navy blue 
waterproof/lightweight coat 

Navy blue gloves 

School scarf 
School woolly hat 

School cap 

School backpack 
 

Sports 
School front strap sports bag 

School navy blue tracksuit (fleece for Lower 

School) 
School polo shirt 

Navy blue PE shorts 

Short white sports socks 
School baseball cap  

White trainers (as little colour as possible) 

 
Navy blue swimming trunks 

School swimming hat 

Goggles (Upper School) 
 

Gum shield (Upper School) 

Shin pads (Upper School) 
 

Please note that those items marked ‘School’ are branded or school specific items and we ask that 

you do not buy alternatives. 

Our uniform supplier 

is Oz School Wear. 

You can visit the 
shop at Petts Wood 

order online at 

www.ozschoolwear.
co.uk 

Deliveries are made 

to school each 
Monday 

 

http://www.ozschoolwear.co.uk/
http://www.ozschoolwear.co.uk/
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Appendix One cont. – Girls’ Uniform  
 
 

 

 

 

 

 

 
 

Indoor 

Black school shoes (lace ups in the 

Upper School) 
Navy blue long socks/navy blue tights 

Navy blue pinafore 

Light blue long sleeved blouse 
School tie (elasticated for 

Lower School) 

School navy blue cardigan  
School wool blazer 

Navy and/or gold hair accessories 

 
Summer 

School navy summer dress 

White short/long socks 
Boater with navy and gold band 

 
 

Outdoors 

 School navy blue duffle coat 

Navy blue 
waterproof/lightweight coat 

Navy blue gloves 

School scarf 
School woolly hat 

School felt hat with navy and 

gold band 
School backpack 

 

Sports 
School front strap sports bag 

School navy blue tracksuit (fleece for Lower School) 

School polo shirt 
Navy blue PE shorts 

Short white sports socks 

School baseball cap  
White trainers (as little colour as possible) 

 

Navy blue swimming costume 
School swimming hat 

Goggles (Upper School) 

 
Gum shield (Upper School) 

Shin pads (Upper School) 
 

Our uniform supplier 

is Oz School Wear. 

You can visit the 
shop at Petts Wood 

order online at 

www.ozschoolwear.
co.uk 

Deliveries are made 

to school each 
Monday  

 

Please note that those items marked ‘School’ are branded or school specific items and we ask that 
you do not buy alternatives. 

 
 
 

 

http://www.ozschoolwear.co.uk/
http://www.ozschoolwear.co.uk/

